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CHANGE PASSWORD

We recommend creating a password that has the following characteristics:

● At least eight (8) characters
● Combination of letters, numbers, and symbols (including upper and lower case letters)
● Something that can be remembered easily

To change your password:

1. Login to Schooltool

2. Make sure you are on the “My Home” page

3. Click on the Account sub tab

4. Enter your existing password

5. Enter your new desired password (twice)

6. Click on the Change Password button


